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TERMS & CONDITIONS OF HIRE - MILTON VILLAGE HALL 
(CHARITY NUMBER: 1089780) 

 
 
We agree to hire out Milton Village Hall to you on the following terms.  These terms, together with the 
booking made on our online booking system, constitute an agreement between you and Milton Village Hall 
Management Committee (MVHMC). 
 
In these terms:- 
 

• ‘we’ and ‘us’ means the Milton Village Hall Management Committee 

• the ‘booking’ means the booking on Hallmaster (our online booking system) 

• the ‘venue’ means Milton Village Hall 

• ‘you’ means the individual named on the booking 
 
KEY POINTS 
 
Only persons over 18yrs old may book the venue. 
 
We cannot be held responsible for any booking errors made on your part (eg dates booked). 
 
The maximum number of people (including the hirers/performers) permitted in the Hall is 
100 standing.  Due to the number of chairs and crockery, we can accommodate 70 seated. 
 
The hire charge will commence from the time the hirer arrives at the venue and continues until you vacate 
the building. 
 
All functions must be finished by 12 midnight (extra time can be booked for clearing/cleaning). 
 
The keycode is for your use only and MUST NOT be given to third parties without our consent. 
 
COST OF HIRE 
 
The venue costs £12 per hour to hire.   
 
We reserve the right to make an extra change for any extra time that the venue is in use. 
 
A deposit of £20 is made against all-day bookings.  This is non-refundable in the event of cancellation.   
The deposit will be offset against the cost of hire. 
 
USE OF VENUE 
 
It is your responsibility to ensure that the venue is suitable for your intended use. 
 
You shall not use the venue for any other purpose other than that described on the booking form. 
 
You shall not sub-hire the venue. 
 
You shall not allow the venue to be used for any unlawful purpose or in any unlawful way. 
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You shall ensure that any equipment you bring into the venue is safe and is in good working order.  Where 
relevant, this equipment should have been PAT tested, and labelled with an in-date PAT testing sticker. 
 
Booking of the Hall includes the use of the kitchen, and tables and chairs. 
 
Setting-up and clearing-away is your responsibility.  This must be done within your hired time, unless 
otherwise arranged. 
 
All tables and chairs are to be returned to their original storage position. 
 
You are responsible for leaving the building clean and tidy. 
 
You are responsible for the removal of rubbish.  There is a bin outside the back door for small amounts of 
general waste. 
  
All lights, taps and heating are to be turned off before leaving the building. Doors and windows must be 
closed. 
 
On leaving, you are responsible for ensuring that the venue is properly locked and secured. 
 
PROHIBITED ACTIVITIES 
 
Use of illegal drugs 
Smoking inside the venue (including vapes/e-cigarettes) 
Naked flames (candles on birthday cakes are allowed) 
Fireworks, explosives or flammable substances 
Firearms/Edged Weapons 
Smoke machines 
Bouncy castles 
Roller skates, roller blades, heelies etc 
Animals (with the exception of service animals) 
Alterations to the venue – this includes attaching anything to the walls etc 
Excessive noise – particularly outside the building 
 
TERMINATION 
 
We retain the right to refuse or cancel a booking at any time for any good and sufficient reason, or in the 
case of an emergency. 
 
We reserve the right to immediately cease a hire session if the Hall is not being used in the manner 
intended, or in line with these Terms and Conditions or if it is felt that damage to the building, welfare of 
users, or the reputation of the Charity is at risk.  No refund of hire charges will be made in this scenario. 
 
We may cancel any booking if the venue is rendered unfit or becomes unavailable due to unforeseen 
circumstances. 
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LICENSES 
 
The venue has a Premises Licence for the activities listed below:- 
 

- Live music – indoors 
- Recorded music – indoors 
- Performance of dance – indoors 
- Anything similar to live music, recorded music or performance of dance – indoors 
- Indoor sporting events – indoors 

 
The times that the Premises Licence authorises the carrying out of these listed activities are:- 
 
Monday – Saturday  0900hrs-00.00hrs 
Sunday   12.00hrs-23.45hrs 
 
You are responsible for obtaining a licence for any activity which is not covered by our Premises Licence. 
 
The venue IS licenced for the playing of recorded music (having a current PPL/PRS Licence). 
 
The venue is NOT licenced for the sale of alcohol, however alcohol can be consumed on the premises. 
 
The venue is NOT licenced for the showing of films/DVDs etc.     
 
HEALTH & SAFETY 
 
Hirers are responsible for ensuring that all fire, security, and health & safety, precautions and regulations 
are met. 
 
The fire door must remain closed at all times. 
 
As hirer you take responsibility to ensure that you are able to evacuate the building with the setup of the 
furniture you are using. 
 
It is your responsibility to ensure that you and your guests are aware of escape routes, the location of the 
fire extinguishers, the location of the first aid box (which is in the kitchen) and our Health & Safety Policy 
and Safeguarding Policy (copies of which are in the folder by the front door).   
 
If a fire is identified, it is your responsibility to alert all relevant emergency services immediately and to 
evacuate the building. 
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LIABILITY/INSURANCE 
 
You are entirely liable and responsible for 
 

-  both you and your attendees (and your and their property) at all times whilst you are at the venue. 
 
- any loss or damage to the premises, fixtures, fittings or contents.  In any such event, the damage 

must be made good, or paid for. 
 
If you are a business, you must have adequate Public Liability Insurance (of at least £5million) in place for 
use of the venue and you must produce up-to-date evidence of such insurance to us.  
  
(Please also see Appendix A – an extract from the Hall’s insurance policy in relation to Hirers). 
 
PROBLEMS WITH THE BUILDING OR EQUIPMENT 
 
If you have problems using the heating or dishwasher, please refer to the instructions provided in the 
venue. 
 
If these do not help, please contact either Elaine Newbold (07884 312190) or Dawn Bales (07730 039368) 
so that we can try and solve any issue. 
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APPENDIX A - Hirers Liability as per Milton Village Hall Insurance Policy 
The schedule will show if this section applies and the cover in force 
Definitions 
Each time any of the following words or phrases appear in this section in bold italic type (or in capital 
letters in the schedule) they will take the specific meaning shown below 
Where words or phrases are not highlighted in this manner the normal everyday meaning of the word or 
phrase will apply 
Act of terrorism 
means an act including but not limited to the use of force or violence and/or the threat thereof of any 
person 
or group(s) of persons whether acting alone or on behalf of or in connection with any organisation(s) or 
government(s) committed for political religious ideological or similar purposes including the intention to 
influence any government and/or to put the public or any section of the public in fear 
Bodily injury 
means bodily injury death disease or illness 
Data 
means information represented or stored electronically including but not limited to code or series of 
instructions operating systems software programs and firmware 
Event(s) 
means one occurrence or series of occurrences arising from or attributable to one source or original cause 
Hirer(s) 
means any person over the age of 18 or group that enters into a contract with the Insured for the hire of 
the Insured’s premises 
Injury 
means bodily injury wrongful arrest or false imprisonment 
Legal costs 
means 
(a) claimant’s costs and expenses recoverable from the hirer in respect of any claim which is the subject 
matter of indemnity under this section of the policy 
(b) (i) the costs of legal representation at 
(1) any coroner’s inquest or inquiry in respect of any death 
(2) proceedings in any court arising out of any alleged breach of statutory duty which may be the 
subject of indemnity under this section of the policy 
(ii) all other costs and expenses in relation to any matter which may form the subject of a claim for 
indemnity under this section of the policy incurred with our prior written consent 
Pollution or contamination 
means injury or damage directly or indirectly caused by or arising out of pollution or contamination of 
buildings or other structures or of water land or the atmosphere 
Products 
means goods (including containers and packaging) not in the custody or control of the hirer sold supplied 
installed erected serviced repaired altered or treated by the hirer 
Any error in the sale supply or presentation of such goods is included in this definition 
9 Hirers’ liability 
Property 
means material property but this does not include data 
Cover 
We will indemnify hirers of your premises against their legal liability to pay damages and legal costs arising 
out of 
(a) accidental injury of any person 
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(b) accidental damage to property 
(c) nuisance trespass to land trespass to goods or interference with any easement right of air light water or 
way 
We will not provide indemnity in respect of any liability which arises from any deliberate act or omission by 
the hirer which could reasonably have been expected having regard to the nature and circumstances of 
such act or omission or which is a natural consequence of the hire of the Insured's premises happening 
during the period of insurance and arising solely in connection with their hire of your premises 
Exclusions 
No indemnity will be provided in respect of 
(a) any liability incurred in respect of events away from the hired premises 
(b) any liability arising out of food and drink supplied by a professional caterer 
(c) any liability arising from damage to property which is owned or held in trust by the hirer or which is in 
the 
custody or control of the hirer but this exclusion will not apply in respect of the premises including its 
contents fixtures and fittings but we shall not be liable for 
(i) the first £250 of any damage other than caused by fire or explosion 
(ii) any liability arising solely under the terms of any contract or agreement 
(iii) any liability which arises from an agreement to maintain in force insurance against loss of or damage to 
the premises and its fixtures and fittings 
(d) any liability assumed by agreement unless liability would have attached without such agreement 
(e) any liability arising out of the use of bouncy castles or other inflatables fly walls bungee equipment 
trampolines or any similar activity equipment 
(f) any liability arising from bonfires and fireworks 
(g) any liability arising out of any organised contact sports (including martial arts) activities 
(h) any liability which is more specifically insured elsewhere under any policy in the name of the hirer 
(i) any liability arising out of the use of the premises for 
(i) any political or lobbying groups or meetings 
(ii) business activities by commercial organisations 
(j) injury to any employee of the hirer if such injury arises out of and in the course of the employment by 
the hirer 
(k) any liability arising directly or indirectly from pollution or contamination unless the pollution or 
contamination is caused by a sudden identifiable unintended and unexpected incident which takes place in 
its entirety at a specific moment in time and place during the period of insurance 
For the purposes of this exclusion all pollution or contamination which arises out of one incident shall be 
deemed to have occurred at the time such incident takes place 
(l) (i) fines or penalties 
(ii) liquidated damages 
(iii) any compensation awarded by a court of criminal jurisdiction 
(iv) multiplied aggravated exemplary or punitive damages 
(m) any liability directly or indirectly caused by resulting from or in connection with an act of terrorism 
arising at 
(i) premises of 40 storeys or more 
(ii) sports stadia exhibitions theatres or music venues where attendance may exceed 2,500 people at any 
one time 
Limit of liability 
The most we will pay under this section inclusive of all damages and legal costs for 
1. any one event (and all events happening during any period of insurance caused by products) which is 
directly or indirectly caused by or results from or is in connection with an act of terrorism or any action 
taken in controlling preventing suppressing or in any way relating to an act of terrorism shall not exceed 
the Public & products limit of indemnity as stated in the schedule or £5,000,000 whichever is the less 
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If we allege that the injury or damage has resulted from an act of terrorism the burden of proving the 
contrary shall be upon you 
2. 
(a) any one event 
(b) all events happening during any period of insurance caused by products 
shall not exceed the limit of indemnity shown in the schedule 
 
 


